
Skip to Main Content


	
    	

        Library Subject Guides


    







    
        	Library
	Subject Guides
	EndNote Guide
	Importing PDF files and folders

    
    
        
            
                    
                        
                            
                            Search this GuideSearch


        

            

    
        EndNote Guide: Importing PDF files and folders

        
            
        

    





    
        	Home
	InstallationToggle Dropdown	Installing EndNote on Campus PC or UC Laptop 
	Installing EndNote at home or on a personal laptop 
	EndNote for MAC users 
	Library format changes from EndNoteX9.3 


	Add referencesToggle Dropdown	Choosing an output style 
	Type in references 
	Exporting from databases 
	Importing PDF files and folders 
	Importing references from Word, Zotero, Mendeley into EndNote 
	Using groups to organise your references 
	How to use special characters 


	EndNote & WordToggle Dropdown	Inserting references into Word 
	Adding page numbers 
	Editing in-text citations 
	Using footnotes 
	Printing a copy of your EndNote library 
	Word processors other than Word (including Word Starter) 
	Formatting a Reference List 


	EndNote ExtrasToggle Dropdown	Merging multiple documents and Reference lists 
	Convert to plain text 
	Problems with author names 
	Customise how your Library looks 
	Saving a backup copy and/or sending a copy of your library by email 
	Using journal abbreviations 
	Using Journal Abbreviations without term lists 
	Adding references from EndNote to your PowerPoint slides 
	Categories in your Bibliography 
	Finding the Full Text 


	EndNote OnlineToggle Dropdown	Sync to EndNote Online 
	Adding References to EndNote Online 
	EndNote Online and Word 
	Recreating the EndNote Web Library 


	Databases
	Law (NZLSG)
	EndNote for MAC users
	Reference Managers Compared
	Protect your EndNote Library
	FAQToggle Dropdown	Can I use more than one library per document? 
	How do I Editing or Customise Styles? 
	How to Recover a damaged EndNote Library?  This link opens in a new window
	How to share your EndNote library? 
	How do I work with multiple computers and EndNote? 
	My EndNote Install freezing at installation of direct export 
	How do I get my EndNote toolbar in word 
	Can I use google docs and other alternatives? 
	My Toolbar in Word 2016 is not responsive 
	How do I stop a Server Busy message in Word 2016 
	How do I stop my EndNote toolbar disappearing in Word 2016 
	EndNote Error message in Word 




    







        



						
							EndNote Files

								
									
			
				Download Links


EndNote X9 for MAC OS X


EndNote 20.1 for MAC (supports M1)


EndNote X9 for Windows


EndNote 20 for Windows


You will be asked for your UC login.


To install EndNote 20, double click on the EndNote20.exe file downloaded from the above link; this will create two new files, EN20Inst.msi and License.dat. Double click on EN20Inst.msi to start the install. The license.dat file must be present in the same folder.


Your library format will change – see our Installation Notes.


		   

								

								
							

						

					


						
							Additional Files

								
									
			
				The Library provides some modified and additional Filters and Styles.


Note that any zipped files need to be 'unzipped' i.e. right-click and choose the extract command. Copy these files to your EndNote file folder location.


If you just need the APA 7th style, note that this is not 'zipped'. Just save it into your styles folder.


C:/Progam Files (x86)/EndNote 20/Styles


Download:


		   
	EndNote styles

	EndNote APA 7 style

	CSE style

	EndNote filters

	EndNote Law styles




								

								
							

						

					




						
							Set Up Automatic PDF importing

								
									
			
				Set up automatic PDF attachment


	Create a folder on your computer called EndNote PDF Downloads or similar
	Go to Edit -> Preferences -> PDF Handling
	Tick Enable automatic importing
	click Select Folder and browse to the folder you created in step 1 above
	Save PDF files for records you have already exported into your EndNote library to the folder created in step 1 above and they will be automatically attached to the record by EndNote



 





 


		   

								

								
							

						

					


						
							Importing existing PDFs into EndNote

								
									
			
				You can import PDFs into EndNote and, in many cases, EndNote will populate all reference fields in your EndNote library using its Digital Object Identifier (DOI).


1. Open your EndNote library and click File -> Import -> File


2. Click Choose and locate a PDF you wish to convert to a reference in  your EndNote with the PDF attached. If you have a collection of PDFs saved in one folder, choose File -> Import > Folder. 





3. Choose PDF as your import option. Click the Import button.





Note: If the DOI is not present, the PDF will be imported, but not the full reference fields. In this case, right click the reference, then choose Find Reference Updates  to locate its reference fields. Otherwise, you may have to manually type its reference fields.

		   

								

								
							

						

					


						
							Find PDFs

								
									
			
				


	Select reference(s) in your EndNote Library.
	Right click and select Find Full Text






    3.  EndNote will search and attach PDFs if they are found.


 To maximise the likelihood of “Find Full Text” working within EndNote:


	Within EndNote go to the top menus
	Click Edit  then Click Preferences...
	Select Find Full Text, and enter
		OpenURL Path:  https://imageserver.ebscohost.com/branding/s1165276/FullTextFinder.html


	
	NB: Authentication currently doesn't work with the Library's new authentication system Open Athens so Find Full Text functionality will be limited.  If you have the previous http://ezproxy.canterbury.ac.nz/login?url= authentication url in your preferences - remove this as it will no longer work. 
	Logging in to Open Athens on your device's default browser before running Find Full Text may improve your chances

	e.g. copy link below into your browser:
		https://go.openathens.net/redirector/canterbury.ac.nz?url=https://my.openathens.net/


	



 


		   

								

								
							

						

					







    	<< Previous: Exporting from databases
	Next: Importing references from Word, Zotero, Mendeley into EndNote >>






    
        	
                Last Updated: Feb 20, 2024 1:55 PM            
	
                URL: https://canterbury.libguides.com/endnote            
	
                 Print Page            


        
            Login to LibApps        

    

    
        
            Report a problem.        

        
            Subjects: General, Research        

        
            Tags: APA, Bibliography, Citing, Data Management, EndNote, Reference, Reference List, Referencing, Research        

    






    
        
            
            
        
    






                
                

		
